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1 O01mme moJ1oKeHus

Hacrosimee [lonoxxenue o mopsiike oOpabOTKH MEPCOHABHBIX JTaHHBIX (nanee — [lomoskeHue)
B MBOVY «1O Crynenun» (nanee — YupexieHue) pa3paboTaHO B COOTBETCTBUU C TpynoBbIM
kojekcoM Poccuiickoit ®enepanun, Koncturyuueit Poccuiickoir @enepanuu, ['paxnaanckum
koxekcoM Poccuiickoit @enepanun, PenepanbHpiM 3akoHOM OT 27 mrons 2006 1. Ne 149-
®3 «O6 uadopmaruy, HHPOPMAIMOHHBIX  TEXHOJIOTHSAX M O 3alUTe  WHOOpMaIUn»,
@enepanbHbiM  3akoHOM 0T 27 wutonsg 2006 r. Ne 152-®3 «O nepcoHanbHBIX JTaHHBIX»,
[Tonoxxennem 00 obecrieueHnH OE30MAaCHOCTH TIEPCOHANBHBIX JaHHBIX IPU UX 00paboTKe
B MH()OPMAIIMOHHBIX CHCTEMaX IEePCOHATBHBIX JAHHBIX, YTBEpKIECHHBIM IlocTaHOBICHHEM
[IpaButensctBa  Poccuiickoii  ®enepanmu ot 01.11.2012  Ne 1119, Tlonoxenuem
00 0COOCHHOCTSIX 00pabOTKH TIEPCOHAIBHBIX JaHHBIX, OCYIIECTBISIEMON 0€3 MCIOJIb30BAHUS
CpeICTB aBTOMaTu3aluu, YyTBepkaeHHbIM [locranoBnenuem IlpaBurenscrBa Poccuiickoit
@enepaunu ot 15.09.2008 Ne 687, IlpaBmiamMu BHYTPEHHEro TPYJIOBOIO pacHopsika
VYupexaeHus 1 onpeenseT MopsioK MoTydeHus, yuera, o0paboTKy, HAaKOIUICHUS W XPaHSHUS
MEPCOHAJIbHBIX TAHHBIX.

Lenb pazpabotku [lomoxkeHus — ompeneneHue mopsaka oOpabOTKU MEepPCOHANbHBIX JAaHHBIX
pPabOTHHUKOB YUPEKIEHUS U UHBIX CyOBEKTOB MEPCOHATBHBIX JAHHBIX, MEPCOHAIbHBIC JaHHBIC
KOTOPBIX MOJIeKaT 00paboTKe, HAa OCHOBAaHUU TMOJTHOMOUYUHN orepaTopa; oOecreueHne 3ailuThl
IpaB M cBOOOJ ueJOBEeKa M rpaKJaHWHA, B T.4. padOTHUKA YUpexaeHus, npu o0paboTke
€ro MEePCOHANIbHBIX JAHHBIX, B TOM YWCJIE 3allUThl NPaB Ha HEPUKOCHOBEHHOCTh YAaCTHOM
KU3HH, JTUYHYIO U CEMEUHYIO TaliHy, a TAaK’K€ YCTAaHOBJICHHE OTBETCTBEHHOCTH JOHKHOCTHBIX
JUI, UMEIOIUX JOCTYN K IePCOHANTbHBIM JIaHHBIM, 32 HEBBHIMIOJHEHHE TpPeOOBaHU HOPM,
peryupyoomux oopaboTKy U 3alIUTy NepCOHATBHBIX JaHHbIX.

1.1 Ilopsanok BBOJa B ieiicTBUE U n3MeHeHUs [lonoxenns

Hacrosimee IlonoxeHue u M3MEHEHUsI K HEMY YTBEPXKIAIOTCS PYKOBOJIUTENEM YUpPEKICHUS
Y BBOJATCS TIpuKa3oM. Bce paboTHukKM  YUupexaeHuss JODKHBI OBITh  O3HAKOMJICHBI
noA pacnucky ¢ [lonoxxeHneMm U U3MEHEHUSAMHU K HEMY.

1.2 OcHOBHBbIE OHATHUS U COCTaB MEPCOHANBHBIX JAHHBIX PAOOTHUKOB

ns ueneit Hactosiero [onoxxeHus HCHoIb3YIOTCS CIEAYIONIME OCHOBHBIC TIOHSITHUSA:

—  TMepcoHanbHBIE  JaHHble  paboTHUKA —  mro00as  uHGOpMAIUs,  OTHOCSIIASICS
K ONPEACIICHHOMY WJIM  OTNPEAeIeMOMY Ha OCHOBAaHWMHM Takoil wHGOpMaK pabOTHHKY,
B TOM 4YHuClie ero (haMuiusi, UMsi, OTYECTBO, TOJ, MECSII], JaTa U MECTO POXKICHHS, aJpec,
ceMeiHoe, CoIMaabHOe, WMYIIECTBEHHOE IIOJOXKEeHHe, oOpa3zoBaHue, MpodeccHs, TOXOIbI,
npyras nHhopmMaius, Heo0Xoaumas paboTOIaTENI0 B CBS3U C TPYAOBBIMH OTHOIIICHUSIMU;

— 00paboTka MepCOHANbHBIX JNaHHBIX — COOp, CHUCTEMaTH3alusl, HAKOIUICHHE, XpaHEHUE,
yTouHEeHHE (OOHOBJICHHE, HM3MEHEHHE), HKCIOJIb30BaHUE, PaCHpOCTpaHEHHUE (B TOM UHCIIE
nepenava), ooe3nuunBaHue, OJOKUPOBAHUE, YHUUTOKECHHIE TIEPCOHANBHBIX JAaHHBIX pA0OTHHKOB
Yupexnenus;
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—  KOH(QUICHIMATBFHOCTh TEPCOHANBHBIX JAaHHBIX —  00s3aTeNbHOE I COOIOCHUS
Ha3HAYCHHOTO OTBETCTBEHHOTO JIMIIA, ITOJIYYUBIIErO JOCTYI K INEPCOHAJIBHBIM JIaHHBIM
paboOTHUKOB, TpeOOBaHME HE JOMYCKaTh WX PaclpocTpaHeHHsl Oe3 cornacusi paOOTHUKA WM
HMHOTI'0 3aKOHHOI'O OCHOBAHHS;

—  PpacIpOCTpaHECHHE TMEPCOHAIBHBIX JaHHBIX — JICWCTBHS, HAIpaBJICHHBIC Ha Mepeaady
MEPCOHAJIBHBIX JTAHHBIX PAOOTHUKOB OMPENEICHHOMY Kpyry Jull (repeaada nepcoHaIbHBIX
JAHHBIX ) WM Ha 03HAKOMJICHHE C NIEPCOHAJIBHBIMU JIaHHBIMH HEOTPAaHWYCHHOTO KpyTra JIHII,
B TOM 4YHUCJIe OOHapOJOBaHWE IEPCOHATBHBIX JAHHBIX PAOOTHUKOB B CPEICTBAX MAaCCOBOM
nH(popManuu, pa3MeleHue B MH(OPMAIIMOHHO-TEJICKOMMYHHUKAITHOHHBIX CeTsaX U
MIPEIOCTaBIICHUE JIOCTYIIA K MePCOHATBHBIM JJAHHBIM PAOOTHUKOB KaKHM-TTHOO0 UHBIM CITIOCOOOM;
—  HCIOJB30BAaHWE TEPCOHAIBHBIX JIAHHBIX — JICUCTBHS (OMEpanuu) C IepCOHATbLHBIMU
JAHHBIMH, COBEpPIIIAEMbIC JOHKHOCTHBIM JIULIOM YUPEXKACHUS B IEJISIX TPUHATUS PEHICHUN WK
COBEPIICHUS] HWHBIX JEHCTBUM, MOPOXKIAOIIMX HOPUANYECCKUE TITOCICACTBUS B OTHOIICHUU
pabOTHUKOB JIMOO MHBIM 00pa30M 3aTParuBalOIIMX WX IMPaBa U CBOOOJIBI HITU MpaBa U CBOOOIBI
JPYTUX JIULL;

—  OJOKHMpOBaHHWE TIEPCOHANBHBIX  JIAaHHBIX —  BpPEMEHHOE  IIpeKpalieHue  coopa,
CUCTEMAaTH3allMi, HAKOIUICHUS, HCIIOJIb30BAHUS, PACIPOCTPAHEHUS MEPCOHATBHBIX JaHHBIX
pPabOTHHKOB, B TOM YHCJIE MX MEpEIavH;

— YHUYTOXXEHUE TEPCOHAJBHBIX TAaHHBIX — JACUCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTH  COJICP)KAaHHE  TEPCOHANBHBIX  JAHHBIX B MHGOPMAIIMOHHOW  CHCTEME
MEPCOHANBHBIX JJAHHBIX PAOOTHUKOB HJTU B PE3Y/IhTaTe KOTOPHIX YHHUTOKAIOTCS MAaTEepHATIbHBIC
HOCHUTEH MEPCOHANTBHBIX JaHHBIX PAOOTHUKOB;

— 00e3TMYMBaHNe TEPCOHATBHBIX JTAHHBIX — JEHCTBHS, B Pe3y/IbTaTe KOTOPHIX HEBO3MOKHO
OTIPEACIUTh MPUHAIIICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

— of0menocTynHble  MEpCOHAJbHbIE  JlaHHBIE —  TMEpPCOHAJbHBIE  JaHHBIC, JOCTYI
HEOTPAaHUUYEHHOTO KpyTa JIUIl K KOTOPBIM MPEIOCTaBIIEH C COTIIachs paOOTHHKA WU HA KOTOPHIE
B COOTBETCTBUU C (peiepalIbHBIMU 3aKOHAMH HE paclpocTpaHsieTcss TpeOOoBaHUE COOIIOACHHUS
KOH(PHUICHIIMAITBHOCTH;

— uH(popManus — cBeZIeHMs (COO0IIeHNs, JTaHHbIE) HE3aBHCUMO oT popmbl
WX IPEe/ICTaBIICHNUS;

— JIOKYMEHTHpOBaHHast HHGopMaIus — 3adUKCUPOBaHHAS HA MATEPUAIIBHOM HOCUTEJIE TTyTEM
JOKYMEHTUPOBaHUsA HWHGOpPMALUS C PEKBU3UTAMH, TMO3BOJSIIOINIMMU  OMPENEIUTh TaKYIO
WH(pOPMAIIHIO WK €€ MaTepUATbHBINM HOCUTEIb.

B cocraB nepcoHalbHBIX JaHHBIX PAO0OTHUKOB YUPEKIEHUS BXOAAT JTOKYMEHTHI, COJIEpIKaIne
nH(OPMAIIMIO O MACTIOPTHHIX JaHHBIX, 00pa30BaHUU, OTHOLIEHUH K BOMHCKOW OOS3aHHOCTH,
CEMEHHOM TIOJIO)KCHUH, MECTE J>KUTEIhCTBA, COCTOSHHUH 3J0POBBS, a TAKXKE O MPEIBIIYIINX
MeCTax UX paboThI.

2. KoMiuiekc [A0OKYMEHTOB, CONPOBOXKIAKIIMNA mnpouecc odopmieHHs TPYAOBBIX
OTHOLIEeHUI pa0OTHNKA B YYpesKIeHNH NIPH ero npueme, nepeojie 1 yBOJIbHEHNH
Nudopmanus, npencrapiseMas paOOTHHUKOM IIPH MOCTYIJICHHH Ha paboTy B YupekIeHUeE,
JOJDKHA HUMETh  JOKyMEHTalbHylo  ¢opmy. [lpu 3akimioueHUn  TPyJOBOTO  JOTOBOpPA
B COOTBETCTBUU €O cT. 65 TpynoBoro koaekca Poccuiickoit denepanuu Jniio, NOCTyHarolee
Ha paboTy, MpeabABIsET PaOOTONATEIIO:

— MAaCMOPT WJIK UHOM JOKYMEHT, YAOCTOBEPSIOMIMI JTUYHOCTh, a TAKXKE KOIMUU CBUIECTEIIHCTB
0 TOCYJITapCTBEHHOMN PETUCTPAIIMU aKTOB IPAKIAHCKOTO COCTOSTHUS,

— TPYIOBYIO KHIDKKY, 3a UCKIIOUEHHEM CIIy4aeB, KOTJa TPYAOBOW JOTOBOP 3aKJIFOYACTCS
BIIEPBBIC WM PAOOTHUK TOCTYIMAET Ha padOTy Ha YCIOBUSX COBMECTHTENLCTBA, INOO TPYAOBas
KHI)KKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPATO# WIH 110 APYTHM MPUUHNHAM;

— CTpaxoBOE€ CBUJETEIBCTBO T'OCYAAPCTBEHHOTO IEHCHOHHOI'O CTPaxOBaHUs, CTPaxOBOU
MEIUIIMHCKUH TIOJIUC 00513aTETLHOTO MEUITMHCKOTO CTPAXOBaHUS TPaXK/IaH;



— JIOKYMEHTBHI BOMHCKOTO y4yeTa — i BOCHHOOOSI3aHHBIX U JIMIL, MOJAJIEKAIIUX BOUHCKOMY
yuery;

—  JOKyMeHThl 00 oOpa3oBaHuM, Mpo(deccHOHATbHON  MEepernoAroTOBKE, MOBBIIICHUH
KBaJTM(HUKAIMK, CTRKUPOBKU, MPUCBOCHUM YYEHOW CTENEHM, YUYEHOTO 3BaHUS (ECIIM TaKOBbIE
UMEIOTCS);

— CBHUJCTEIHCTBO O MMOCTAHOBKE HA yYET B HAJOTOBOM OpraHe (pU3MYECKOro JIMIA IO MECTY
JKUTEJIbCTBA Ha Tepputopun Poccuiickoit deneparum.

[Ipu odopmieHnn paboTHUKA B YUpPEXKIEHUU PaOOTHUKOM OTHENa KaJapoB 3aIlOJIHAIOTCA
yau¢uupoBannbie popmbl T-1 n T-2 «JInunas kaprouka pabOTHHKA», B KOTOPOH OTPasKaroTCs
clIeyolle aHKeTHbIe U Ouorpaduyeckue JaHHble paboTHUKA:

— obmue cenenus (O.M.0. paboTHuKa, naTa POXIACHHUS, MECTO POXKICHUS, I'PAXIAHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSHUE B OpaKe, MaclopTHHIC IaHHBIC);

— CBEJICHUS] O BOMHCKOM Y4€Te;

— JTaHHbBIE O IIpUEME Ha palboTy;

B nanpHeiimem B TMYHYIO KAPTOUKY BHOCSTCS:

— CBEJICHUS O TIEpeBOJIaxX Ha JIPYTyIo padoTy;

— CBeJICHMS 00 aTTEeCTallUH;

— CBCACHU O ITOBBIILICHUN KBaJII/I(l)I/IKaIII/II/I;

— CBeJICHUS 0 TPO(HECCHOHATILHOM MEePEIOrOTOBKE;

— CBEJICHUS 0 Harpaaax (MOOIIPEHUSX ), TOYCTHBIX 3BAHUIX
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COIHAIbHBIX TApPaHTHIX;

— CBEJICHUS O MECTE JKUTEIIbCTBA U KOHTAKTHBIX TejedoHax.

B ormene kaapoB YUpexIeHHS CO3IAIOTCS W XPAHITCSA CIEAYIOIINE TPYIIbl JOKYMEHTOB,
coJiepKaliye JaHHble 0 pabOTHHUKAX B €IUHUYHOM HJIM CBOJHOM BHJIE.

JIOKYyMEHTBI, COJEpJKalllie IepCOHATbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCH JOKYMEHTOB,
COIPOBOKAAIONINE Tporecc OoGOpPMIIEHUS TPYIOBBIX OTHOIIEHHWH IpH MpHeMe Ha pabory,
NePeBO/Ie, YBOJIbHEHHM; KOMIUIEKC MaTepUaloB IO aHKETMPOBAHUIO, TECTUPOBAHMIO;
MIPOBE/ICHUIO COOECeIOBaHMd C KAHIUIATOM Ha JOJDKHOCTB; MOJUTMHHUKU W KOTIHH TPHKA30B
110 JUYHOMY COCTaBY; JINYHBIE Ji€la U TPYAOBbIE€ KHMXKM DPAOOTHHUKOB; JieNa, COJepiKaliue
OCHOBaHHUSI K IPUKa3y II0 JIMYHOMY COCTaBY; Jejia, COAEp)Kallhue MaTepHallbl aTTEeCTaIHH
paOOTHHKOB; CIIy’)KEOHBIX paccielOBaHUi; CHpPaBOYHO-WH(GOPMALMOHHBIM OaHK JaHHBIX
0 TIEPCOHANY (KapTOTEKH, KYPHAIbl); TO/UIMHHUKA W KOTIMA OTYETHBIX, AHATUTHYCCKUX
U CIIPAaBOYHBIX MAaTEpHUaloOB, MEpeAaBaeMbIX PYKOBOJCTBY YUPEXKIEHUS, PYKOBOAUTEISIM
CTPYKTYPHBIX TOJpa3elIeHI; KOMUM OTYETOB, HAMPABIISIEMBIX B TOCYJAapCTBEHHBIC OPTaHBI
CTaTUCTUKH, HAJOrOBblE HMHCIEKLUHU, BBIIIECTOSIIIAE OpraHbl YIOpPaBICHHUS U JApYyrue
YUpEeXKJIEHU).

JIoKyMeHTaIus 10 OpraHU3aLUU paboThI CTPYKTYPHBIX
MoJIpa3ieieHu i (MTOJIOKEHHSI O CTPYKTYPHBIX —IMOJPA3/ENICHUsNX, IODKHOCTHBIE HHCTPYKITUH
paOOTHUKOB, TMPHKa3bl, PACHOPSDKEHUS, YKa3aHUs PYKOBOJCTBA YUPEXKJIEHHS); TOKYMEHTHI
0 TUTAHUPOBAHUIO, YUETY, aHAINU3Y M OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM Y UPEKICHNUSI.
3 Coop, oOpadoTKa, 3alIMTAa MEPCOHAJBHBIX JAHHBIX, MOPAI0K 00PAdOTKH W XpaHEHMs
MEePCOHAIbHBIX IAHHBIX

3.1 Ilopsanok nostydeHust NEPCOHAIBHBIX TAHHBIX

Bce mnepconanbHble JaHHbIE pPAaOOTHMKA YUpPEXAEHUS CleLyeT IoJydyaTh Y HEro camoro.
Ecnu nepconanbHble JaHHbIE pAaOOTHMKA BO3MOXKHO TIOJYYUTh TOJBKO Y TPETheH CTOPOHBI,
TO paOOTHUK JOHKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEero JOJKHO OBITh IMOJTy4eHO
MUCbMEHHOE coryacue. JIOJKHOCTHOE JIMIO0 paboToNaTeNsi JOJDKHO COOOIIUTH PAaOOTHHUKY



VYupexxaeHus o LesIX, MPEeAroiaraéMblX UCTOUYHUKAX U Croco0ax IMONyYyeHHs MEepPCOHATBHBIX
JAHHBIX, A TaKXe O XapakTepe MOJJIeKaIlUX IOJIyYCHHIO IEPCOHAIBHBIX  JaHHBIX
U TIOCJIEZICTBUAX OTKa3a paOOTHHUKA JaTh MUCHMEHHOE COTJIACHE HAa MX TOIy4eHHE.
PaboTtonarens He MMeeT IMpaBa MOJy4aTh U 00padaThIBaTh MEPCOHAIBHBIC JAHHBIE PAOOTHHKA
VupexxaeHus o ero pacoBoi, HAIMOHAIBHOW IPHUHAUICKHOCTH, IOJIUTUYECKUX B3IVIAAAX,
PETUTHO3HBIX UM QUIOCOPCKUX YOSIKICHHUAX, COCTOSHUU 3/I0POBBS, HMHTUMHOW >KU3HHU.
B ciydasix, HEIOCPEICTBEHHO CBSA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLIEHUMH, B COOTBETCTBUU
coct. 24 Koucturynuu Poccuiickoii @epepanuu paboTofarenp BIpaBe IOJIydaTh
1 00pabaThIBaTh JAHHBIE O YACTHOU KM3HU PAOOTHUKA TOJIBKO C €0 IMCbMEHHOI'O COIJIACHsL.
[IpenocraBiieHne couckarenaeM JOKHOCTU MEPCOHAIBHBIX JaHHBIX /10 3aKJIIOUEHUS! TPYJ0BOTO
JI0roBopa (pe3roMe U T.11. UH(OpMAIMK) CUUTAETCs, B COOTBETCTBUM ¢ ['paxnanckum Konekcom
Poccuiickoit ®expepanuu (ct. 158), MonMUanuBbIM coryiacueM (KOHKIIOJECHTHBIM JIEUCTBUEM),
I0JIpa3yMeBaeT coryacue cyObekTa Ha 00pabOTKy ero nepcoHaJbHBIX JaHHBIX U HE TPeOyeT
HaJIM4uUs JOMOJHUTEIBHOIO TUCHbMEHHOIO COTJIacHs.

3.2 Tlopsipok 06paboTKH, IEpeaun U XpaHEHUs IePCOHANBHBIX JAHHBIX

O0paboTka yka3zaHHBIX MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB PabOTOAATENEM BO3ZMOXKHA TOIBKO
C MUCBMEHHOTO MX COorfiacus 00 0e3 MX COrjlacHs B CICAYIONINX CIydasX:

1) cyObeKT mepcoHaNIbHBIX JAaHHBIX Jajl Corjiacue B MHCbMEHHON (opme Ha 00pabOTKy CBOMX
[IEPCOHANIbHBIX TAHHBIX;

2) mepcoHaNbHbIEC JaHHBIE SBISIOTCS OOLIEIOCTYITHBIMU;

3) nepcoHaIbHbIE IJAHHBIE OTHOCSTCS K COCTOSTHUIO 3JI0POBbsI CYObEKTa MEPCOHANBHBIX JTaHHBIX
1 X 00paboTKa HEOOXO0MMa IS 3AIIUTHI €T0 KU3HU, 3I0POBbS MM WHBIX KU3HEHHO BAYKHBIX
HMHTEPECOB JINOO KU3HHU, 3J0POBbSI UM HHBIX >KMU3HEHHO Ba)KHBIX HHTEPECOB APYTUX IHII,
U TIOJTyYEHHUE COTJIacus CyObEeKTa MePCOHAIbHBIX TaHHBIX HEBO3MOKHO;

4) 006paboTka MEepCOHATIbHBIX JAHHBIX OCYIIECTBISETCS B MEAUKO-TPOPHIAKTUYECKUX ILENsX,
B IIEJIIX YCTAHOBJIEHMS MEIMIIMHCKOTO JIMarHo3a, OKa3aHWs MEIUIMHCKUX U MEAMKO-
COLIMAJIbHBIX YCIYT IpPH YCIOBHM, 4TO 0OOpabOTKa MEPCOHAJIBHBIX JAHHBIX OCYIIECTBISETCS
JMIOM, TNPO(ECcCHOHANBHO 3aHMMAIOUIMMCA MEAMLMHCKOW JeSTeTbHOCThIO U O0sI3aHHBIM
B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepannn coxpaHsaTh BpaueOHYIO TailHYy;
5) 06paboTka nmepcoHaIbHBIX JAHHBIX WIECHOB (YUaCTHUKOB) OOIIECTBEHHOTO OObEIUHEHHS WU
pPEIUTHO3HOW  OpraHu3allid  OCYIIECTBISIETCS ~ COOTBETCTBYIOIIMMU  OOILIECTBEHHBIM
O0bEIUHEHNEM MJIM  PEJIMTMO3HOM  OpraHu3anuei,  JeHCTBYIOIIMMHU B COOTBETCTBHUHU
¢ 3aKkoHOAaTenbCcTBOM  Poccuiickoit  ®dexpepanuu, I JOCTHXKEHUS  3aKOHHBIX  IIEJIEH,
NPEJYCMOTPEHHBIX HUX YYPEIUTEIbHBIMU JOKYMEHTAaMH, IIpH YCIOBUHM, YTO MEPCOHAIBbHbBIE
NaHHbIE He OyOyT pacmpocTpaHATbcs Oe3 corjiacusi B MHCbMEHHON (opMe CyObEeKTOB
NEPCOHATBHBIX JaHHBIX;

6) 00paboTKa MepCOHAIBHBIX TaHHBIX HE00XO0AMMa B CBSI3U C OCYILIECTBIEHUEM ITPABOCYTHS;

7) oOpaboTKa MEePCOHATBHBIX JTAHHBIX OCYIIECTBIISETCS B COOTBETCTBUHU C 3aKOHOAATEIIbCTBOM
Poccuiickoit @eneparun 0 6€30MacHOCTH, 00 ONMEPATUBHO-PO3BICKHON IEATETLHOCTH, a TaKKe
B COOTBETCTBUM C YTrOJIOBHO-UCITOJIHUTEIbHBIM 3aKOHOJATENIbCTBOM Poccuiickoit deneparum.
PaGoronarens BmpaBe o00pabaTeiBaTh  IEpPCOHANBHBIE JAHHbIE PAOOTHUKOB  TOJBKO
C UX MTUCbMEHHOTO COTJIacHsl.

[TuceMenHoe cornacue pabOTHHKA Ha 00paOOTKY CBOUX IEPCOHATBHBIX JAHHBIX JIOJDKHO
BKJIIOYAThH B ce0s:

— (QamMmImoo, UMs, OTYECTBO, aapec CYObEKTa MEPCOHATLHBIX IaHHBIX, HOMEP OCHOBHOTO
Z[OKYMCHTa, y,[[OCTOBCpSIIOH.[CFO €ro JJM4YHOCTh, CBCACHUA O JaTC BblJa4N yKaSaHHOFO ,Z[OKYMQHTa
Y BBIJIABIIIEM €T0 OpraHe;

— HauMeHoBaHMe ((aMUIHIO, UMS, OTYECTBO) M aJIpeC OIepaTopa, MOTYYArOIIer0 COTJacHe
CyOBEKTa MEPCOHATBHBIX JAHHBIX;



— 1eJIbh 00pabOTKH MEePCOHATBHBIX TAHHBIX;

— TMepeueHb TEPCOHANBHBIX IaHHBIX, Ha 00pabOTKYy KOTOPBIX JAETCsl COTJiacue CyObeKTa
MIEPCOHANBHBIX TAHHBIX;

— TIepeYeHb JACHCTBUU C MEPCOHAIBHBIMU JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX JAeTCs
coryiacue, o0lIee OMMCaHUe UCIOJIb3YEMBIX ONEPAaTOPOM CIOCOO0B 00pabOTKH MEPCOHATBHBIX
JTAHHBIX;

— CpOK, B T€YEHHUE KOTOPOTO JEHCTBYET COTIacHe, a TAKXKe MOPSI0K €ro OT3hIBa.

Cornacue paboTHUKA HE TpeOyeTCs B CIEIYIOIIUX CIIydasx:

— 00paboTKa MepcoHaNbHBIX JAHHBIX OCYILECTBISETCS HA OCHOBAaHUU (PelepaaIbHOr0 3aKOHa,
YCTaHABJIMBAIOIIETO €€ LIeJb, YCIOBUS MOJIYYCHHUS! MEPCOHAIBHBIX JaHHBIX U KPYr CyOBEKTOB,
MepCOHANbHbBIC JaHHBIE KOTOPBIX MOMAJIEKAT 00paboTKe, a TaKkKe ONMPEAeIIAIOMIEro MOJTHOMOYHS
paboTonarens;

— 00paboTKa MEepPCOHAIBHBIX JTaHHBIX OCYIIECTBISETCS B LEISIX HCIOIHEHUS TPYIOBOTO
JIOTOBOPA, OAHOU U3 CTOPOH KOTOPOTO SIBIISIETCA CYOBEKT NEPCOHATBHBIX JTAHHBIX;

— 00paboTKa TEPCOHAIBHBIX JAaHHBIX OCYHISCTBIIACTCS JUISl CTATUCTUYCCKUX MM WHBIX
HAyYHBIX I[eJIel TPU YCIOBUU 0053aTeIbHOr0 00e3MMYMBaHUS IEPCOHATBHBIX TaHHBIX;

— 00paboTKa MEePCOHANBHBIX JTaHHBIX HEOOXOJMMA JIJIS 3aIUTHI )KU3HH, 3I0POBbS WIH UHBIX
KU3HEHHO Ba)KHBIX UHTEPECOB paOOTHUKA, €CIIU MOJIyYeHHE €r0 COTJIachs HEBO3MOXKHO.

Takum oOpa3zoM, B cooTBeTCTBHH CO CT. 86, T11. 14 TK P® B nensax obecrnedeHus mpaB u cBOOO
yelloBeKa M rpaxkaaHuHa Paboroparens M €ro mpencTaBUTENHd IpH 00pabOTKE MEepCOHAIbHBIX
JaHHBIX paOOTHUKA JOJDKHBI COOII0IATh ClIeAyIoIIre o0Ire TpeOoBaHus:

— 00paboTKa MEepPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HCKIIOUUATEIBHO B LENAX
obecriedeHns: COOJIOEHUST 3aKOHOB M MHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB, COJCHCTBUSA
paboOTHHKAM B TPYJAOYCTPOMCTBE, 00YUEHUU U TIPOJABMIKEHUHU TI0 CITyk0e, o0ecredeHus JINYHON
0e30macHOCTH  PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KauecTBa BBIMOJHAEMOW pPabOThI
1 o0ecrieueHns: COXpaHHOCTH UMYIIIECTBA;

— TIpHU ONpeNieNIeHud o0beMa M coJiepKaHMs, oO0pabaTbIBaeMbIX MEPCOHANBHBIX JIAHHBIX
PaGoromarens nomkeH pykoBoacTBoBaThecsi Konctutynmedr Poccuiickoit  Denepanuu,
Tpynossim kogexcoM Poccuiickoit denepanuu 1 MHBIMH (peiepanbHbBIMUA 3aKOHAMU;

— IpU OPUHATHM PELIeHUH, 3aTparvBaloUIMX MHTepechl paboTHuKa, Paboromarens He mmeer
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, IMOJYYEHHBIX HCKIIOYUTEIBHO
B pPe3y/bTaTe UX aBTOMATU3UPOBAHHON 00PaOOTKU MIIM 3JIEKTPOHHOTO MOJTyYEHHUS;

— 3alIUTa NEPCOHAIbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO X MCIIOJIIb30BAHMS WU
yTpatbl oOecrneunBaercs PabGoTomareneM 3a cueT €ro cpeicTB B MOPSAKE, YCTAaHOBICHHOM
(henepalbHBIM 3aKOHOM;

— pabOTHUKYU U UX MPEJICTAaBUTENN JOHKHBI ObITh O3HAKOMIIEHBI O] PACTIMCKY C TIOKYMEHTaMH
VYupexxaeHus, yCTaHaBIMBAIOLUIMMH TMOPSIOK 00pabOTKU MEPCOHATBHBIX JaHHBIX PaOOTHUKOB,
a Taxke 00 UX MpaBax U 00s13aHHOCTAX B 3TOI 00s1acTH;

— BOBCEX cCIydYasx OTKa3 pabOTHHMKAa OT CBOMX IpaB Ha COXpPaHEHHE U 3aIIUTy TailHbI
HEJICHCTBUTEIIEH.

4. Ilepenaya u XpaHeHHe MEPCOHAIbHBIX JAHHBIX

[Ipu mnepenaue mnepcOHANBHBIX JaHHBIX paboTHHKAa Paboromarens MOMKEH CcoOMOAaTh
cienyrome TpeOoBaHMS:

— He coo0IIaTh MepCOHANbHBIE JlaHHblE pa0OTHUKA TpeThell CTOpOHE Oe3 MHChMEHHOTO
cormacust  paOOTHHMKA, 32 UCKJIIOUYEHHEM  CIIydaeB, KOI/Ia 3TO HEOOXOIMMO B HEsX
IPESYIpPEXAECHUS YIPO3bl )KU3HU U 3J0POBBIO0 PaOOTHHKA, & TAKKE B CIy4asX, YCTAHOBJIECHHBIX
(benepaabHBIM 3aKOHOM;

—  He cooOwaTh  MNEpCOHANbHbIE  JaHHble  Pa0OTHMKAa B KOMMEpPYECKMX  LEIX
0€e3 ero NMCbMEHHOT'O COTJIacHs.



—  OpeaynpeauTbh JUI, MOJYyYMBIIUX IE€PCOHANbHBIC JaHHbIE pPAaOOTHUKA, O TOM,
YTO 3TH JIaHHbIE MOT'YT OBbITh MHCIOJB30BAaHbl JIMIIb B LEJAX, JUISI KOTOPBIX OHM COOOLIECHBI,
U TpeboBaTh OT 3THX JIML HOATBEPXKICHHUST TOTO, YTO 3TO MpaBWjo coOmonaeHo. Jluma,
[OJYyYMBIIME  IMEPCOHAIbHbIE  JaHHble  paOOTHHMKA, 00sf3aHBl  COONIONATh  PEXHUM
cekpeTHOCTH (KoHpuneHnuanpHocTn). Jannoe IlomoskeHne He pacrpocTpaHseTcs Ha 0OMeH
NEPCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSAJIKE, YCTAHOBICHHOM (ellepaibHbIMU 3aKOHAMM;
— OCYILECTBIIATh Iepeady MEepPCOHAIBHBIX JAHHBIX PAa0OTHHUKOB B Mpenenax YupexaeHus
B COOTBETCTBUU C HacTosuM Ilonoxxennem;

— paspemiaTb JOCTYIl K IEPCOHAIbHBIM JAaHHBIM PpPaOOTHUKOB TOJBKO CIELUAIBHO
YIIOJIHOMOYEHHBIM JIMIaM, IIPU 3TOM yKa3aHHBbIE JHIa JOJLKHBI MMETh IIPABO MOJIYy4YaTh TOJIBKO
T€ MEePCOHAIbHBIE JIaHHBbIE PaOOTHHMKA, KOTOpPblE HEOOXOIMMBI JJIs BBIIIOJHEHHUS KOHKPETHOMN
GyHKIIY;

— He 3ampalmBaTh HWHQPOPMALHUIO O COCTOSHHM 3J0POBbS PAa0OTHHKA, 3a MCKIIOYCHHUEM
TeX CBEJCHUH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXXKHOCTHU BBINOJIHEHUSI PAaOOTHUKOM
TPYAOBOH (DYHKIIHH;

— MepelaBaTh IEPCOHAIbHbIE JaHHbIE PA0OTHUKA MPEICTABUTENSIM PAOOTHHUKOB B MOPSJIKE,
yCTaHOBIIEHHOM  TpynoBeiM  KojekcoMm  Poccuiickon ~ @enepauuu, ¢ OTpaHUYHUBATH
3Ty MH(OPMAIIUIO TOJIBKO TEMU NEPCOHAIbHBIMU JaHHBIMM PaOOTHUKA, KOTOPbIE HEOOXOAUMBI
JUISL BBIIOJIHEHUS YKa3aHHBIMU MIPEJICTABUTENIAMU UX (PYHKIIHH.

XpaHEeHHE U UCTIOJIb30BAaHUE IEPCOHATIBHBIX JIaHHBIX:

§ IlepcoHanbHble JaHHblE pPaOOTHUKOB OOpabaThIBAIOTCA U XpaHATCA B OTHENE KaJpoB,
NEpCOHAJbHBIE  JAHHBIE  ydYaluxcsi ~ oOpabaThIBAlOTCS WM XPaHATCS B KaHLEISPUH
U B NIPEIHA3HAYEHHBIX JUISL 3TOrO 3JIEMEHTaX UH(OPMAIIMOHHBIX CUCTEM.

§ IlepcoHanpHble JaHHBIE PAOOTHMKOB M YYaLIMXCS MOTYT OBbITh IOJYYEHbI, MPOXOAUTH
JalbHENIIyI0 00pa0OTKy U IepeJaBaThCsl Ha XpaHEHHE Kak Ha OyMa)KHbIX HOCHUTENsIX,
TaK U B JIEKTPOHHOM  BHJI€ — B IJIOKQJIbHOM KOMIIBIOTEDHOM CETH U B CIIELMAIBHBIX
KOMITbIOTEpHBIX nporpammax: «1C: 3apmnata u kaaps», «1IkonbHBINA 0pUCH U T.1..

[Ipy moOdy4YeHUH TEpPCOHATBHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIOUEHHEM  CIIy4yaes,
€CJIM IEPCOHAIbHBIE  JJaHHblE  ObUIM  MPENOCTaBIEHbl  paboOTOJATENI0  Ha OCHOBAHUU
(denepanbHOrO 3aKOHA MM €CJIM NIEPCOHANIbHBIE JIaHHBIE SBISIOTCS  OOIIEAOCTYITHBIMH)
paboTtonatenb 10 Hayasia oOpaOOTKM TaKuUX IEPCOHAIbHBIX JIaHHBIX OO0f3aH MPEIOCTaBUTH
pabOTHHUKY CIeIyIONyI0 HH(OPMAIIHIO:

§ HanMeHoBaHue ((haMuIus, UMs, OTYECTBO) U aJJpec ONepaTopa WM €ro npeacTaBUTes;

§ 1enp 00paboTKH MePCOHATBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHUE;

§ mpeanonaraeMple MoJb30BaTeNU NEPCOHABHBIX JAHHBIX;

§ ycraHoBieHHble HacTosmUM DenepaabHBIM 3aKOHOM IpaBa CyOBEKTa IEePCOHAIBHBIX
JTAHHBIX.

5. JocTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB

[IpaBo noctymna K NepcoHaIbHBIM JaHHBIM pAOOTHUKOB UMEIOT:

— 3aBEYIOLUN YUpeKICHNUs,

— COTPYJIHUKH OT/IeJa KaJpOB;

— COTPYHUKH OyXTaJTepHUH.

PaboTHuK YupexieHus: UMeeT MpaBo:

— TOJy4yaTh JOCTYN K CBOMM IIE€PCOHAIBHBIM JaHHBIM M O3HAaKOMJIEHHE C HUMHM, BKJIHOYas
paBo Ha 0€3BO3ME3/JHOE TMOJyuYeHHE KOMUN JH000W 3amucH, cojepralleld NepcoHalbHbIe
JaHHbBIE pa0OTHUKA,

— TpeboBatk oT PaboTonaTtenss yTOUHEHMs, HCKIIOYEHUS WM HCIPABIECHUS HEMOJHBIX,
HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX UM  HE SBISIOLIUX
HeoOxoanMbIMU 17151 PaGoTonaTens nepcoHaNbHbIX 1aHHBIX;

— noay4dathk oT PaGoTomarens:



§ cBemeHHUs O JIMLAxX, KOTOPbIE UMEIOT JOCTYI K NEPCOHAIBHBIM JaHHBIM UM KOTOPBIM MOXKET
OBITH ITPEIOCTABIIEH TAKOMN JIOCTYII;

§ nepeueHb 0OpabaThIBaEMBbIX IEPCOHAIBHBIX JAHHBIX U MCTOUYHUK MX IOJIY4EHUS;

§ cpoku 006pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAaHCHHUS;

§ cBemeHUs O TOM, KaKue IOPHIMYECKHE IMOCIEICTBHUS IJs CyObEKTa MEePCOHANBHBIX JaHHBIX
MOJKET ITOBJIeYb 32 cO00M 00pabOTKa ero NepcoHaabHbIX JaHHbIX.

— TpeboBaTh u3BeuieHuss PaboTomareneM Bcex JHI, KOTOPHIM paHee ObUIM COOOIIECHBI
HEBEpHBIE WIN HETIOJIHbIE NepCOHAJIbHbIE JTaHHBIE, 000 Bcex IIPOU3BEICHHBIX
B HUX MCKIIIOUEHUSX, UCIIPABIICHUAX WU JONOJHEHUSIX;

— o00)aJoBaTh B YHOJHOMOYEHHBI OpraH IO 3allUT€ NpaB CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX WM B CyAeOHOM IOpsKE HelpaBOMEpHbIe JeiicTBus nin OesneiictBus PaboTonarens
npu 00pabOTKe U 3alUTE €ro MePCOHAIBHBIX 1aHHbBIX;

— KOINHUpPOBaTh U JIeNaTh BBIIMCKM IEPCOHANBHBIX JAHHBIX pabOTHMKA pasperaercs
HCKJIIOYUTENIBHO B CIY’KEOHBIX LIEJISAX C IMCBMEHHOTO pa3pellieHusl HauajlbHUKa OT/IENa KaJIpOB;
— mepenaya MHQOPMAIIUM TPETHEH CTOPOHE BO3MOXHA TOJBKO IPHU MHUCbMEHHOM COTJIACHHU
PabOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HapyLIeHHWe HOPM, PperyJupyloimux o0padoTKy M 3alIUTy
MEePCOHAIbHBIX IAHHBIX

PaGoTHukM VYupexxJeHWs, BUHOBHBIE B HapyLICHHMM HOPM, pETYIMPYIOLIMX HOJIy4YeHue,
00pabOTKy W 3aIIUTy TEPCOHAIBHBIX JaHHBIX paOOTHHWKA, HECYT IUCIHUILTMHAPHYIO
aJIMUHUCTPATHUBHYIO, IpakJaHCKO-TIPAaBOBYIO MU YTOJIOBHYIO OTBETCTBEHHOCTb
B COOTBETCTBHH C (eIepaTbHBIMU 3aKOHAMH.



